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Welcome to New Empire Group’s Online Quoting Setup
Below are instructions to help you get set up for our Online Quoting System

There are two simple steps to set up an agency to begin quoting online

e Step I: Set up your agency
e Step II: Set up your producer/user
Step 1.

To Set Up an Agency

Get a Quote

Our online quoting system Is an easy and accurate way to request and
access quotes

1. Click Here to visit the Online Quoting website

Logln Here

Set up a New Agency or Set up a new Producer/User within an
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LOGIN INFORMATION

WELCOME TO NEW EMPIRE GROUP

2. Click the link “Click here” to register your agency or
producers

Email Address |
Password

it Forget Password?

New agency? Click here to register your agency or
producers.

LOGIN INFORMATION

WELCOME TO NEW EMPIRE GROUP

3. Select “New Agency”

Password

Bl Forgct Password?

New agency? click here to register your agency or
producers.
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4. Complete all registration fields with a red asterisk

Agency Name:*

including an agency password/keyword. You will
need this password/keyword to register your

producer/user. a

Primary Phone No:=

Fax:

Email Address:™

Website:

Agency Password: ™ (Please create a password for your agency that will be used to create
individual producers)

5. After selecting “Create Agency” you will receive a message confirming your registration

6. You will receive a separate email approval shortly with your agent code information. You will need
this agent code to register your producer/user. You can now proceed to the Step Two

Step I1.
To Set Up a Producer/User

Get a Quote

our enline quoting system Is an easy and accurate way to request and
access quotes

Already have an Account?

LogIn Here

1. Click the link “Click here and follow the instructions”

Set up a New Agency or Set up a new Producer/User within an
agency

S1&p-Dy-S1&R INSIUCTONS for S&MiNg Up NEW AJENCIES OF NEW RIOAUCErs Within an Agency

LOGIN INFORMATION

WELCOME TO NEW EMPIRE GROUP

2. Click the link “Click here” to register your agency or Emai address |
producers

el Forget Password?

New agency? Click here to register your agency or
producers.

LOGIN INFORMATION
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3. Select “New Producer”

Email Address

Password

il Forget Password?

New agency? click here to regi
producers.
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4. Enter agent code (case sensitive) and

password/keyword (This is the password/keyword

i
that was originally used when agency was set up — * indetasnandaonyfelds
from Step I~ parts 4 & 6) -

) 2009 New Empire Group. All rights reserved

5. Complete information for producer (Each producer/user will select their own passwords/keywords.)
This Producer password/keyword will be used for signing into the quoting system

6. A message confirming your producer registration will appear on the screen

7. An email approval will be sent directly to the producer/user confirming that you now can access the
online rater/quoting system

If you need additional assistance, Contact Nicole Argent at 516.690.8121

New Empire Group, Ltd.
25 Nassau Lane
Island Park, NY 11558
888.431.8100
WWWw.newempiregroup.com



